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IHOJOKEHHUE
IO OBPABOTKE ITEPCOHAJIBHBIX TAHHBIX
B MBOY COII Ne 161 I'.O. CAMAPA

1. O0Me moJioKeHus

1.1. Hacrosiee Ilonoxxenne no o6padboTke nepcoHalIbHBIX AaHHBIX (nanee - [lonoxkenue) B
MBOY COIII Ne 161 r.0. Camapa (masnee Illkomna) pazpaboTaHo B COOTBETCTBUH C TpPymI0BBIM
konekcoM Poccuiickont @enepannn, Koncrurymuenn Poccuiickonn ®deneparnuu, ['paxknaHckum
konmekcom  Poccmiickoii  ®epepannu, DenepanbHbiM  3akoHOM  «O0  mHpOpManmH,
MH(OPMALIMOHHBIX TEXHOJIOTUSIX W O 3aumTe HHpopManun»y, deaepanbHbIM 3aKkoHOM «O
MEPCOHATBHBIX JaHHBIX», [[paBuIIaMu BHYTPEHHETO TPYAOBOTO pacropsiaka [Ikoisr.

1.2. Lenp pa3pabotku [lonoxkeHus - omnpexaeneHue mnopsaka oOpabOTKM MepCOHATBHBIX
JTaHHBIX pa00THUKOB LIIKOJIBI M HHBIX CYOBEKTOB IEPCOHANIBHBIX TaHHBIX, IEPCOHATbHBIC TaHHBIE
KOTOPBIX TOJIekKAT 00pabOTKe, HA OCHOBAHHWH TIOJJHOMOYHN OmNepaTopa; 00ecIeueHnue 3aruThl
MpaB M CBOOOJI YeJIOBEKa M TpaKJaHWHA, B T.4. paboTHHKa OpraHuzanuu, nmpu oOpaboTke ero
MEePCOHAIBHBIX JaHHBIX, B TOM YHKCJE 3allIMUThHI MpPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM >KHU3HH,
JUYHYI0O U CEMEiHYyI0 TaiiHy, a TakkKe YCTaHOBJEHHE OTBETCTBEHHOCTH MIOKHOCTHBIX JIMII,
UMEIOIUX JIOCTYH K TI€PCOHANBHBIM JIaHHBIM, 32 HEBBINOJHEHHE TpeOOBaHUI HOPM,
PEryIUpYIOMUX 00pabOTKY U 3alIUTY MEPCOHATBHBIX TAHHBIX.

1.3. Ilopsimok BBOAA B AekicTBUE U M3MEHEHUS [lomoxxenus.

1.3.1. Hacrosimee Ilosoxenrue BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPKICHUS TUPEKTOPOM
[IIkoJbI ¥ AEUCTBYET OECCPOUYHO, /IO 3aMEHBI €r0 HOBBIM [loioskeHMEM.

1.3.2. Bce uzmenenus B [1ookeHre BHOCATCS TPUKA30M.

1.4. Bce pabotHuku IIIKoJibI TOJDKHBI OBITH O3HAKOMJICHBI ¢ HacTosmuM [losioxkeHneM 1o
pOCIIHUCE.

1.5. PexxuM KOH(QUICHUMAIBHOCTH TMEPCOHANBHBIX JAaHHBIX CHUMAeTCs B Cilydasx HX
00e31MYMBaHMs U 10 UCTEYEHUH 75 JIeT CpoKa UX XpaHEHUs, WM MpPOJAJIeBaeTCs HA OCHOBAHUU
3aKJIFOUEHUS DKCIEPTHON KoMuccuu LIIKoel, eciu nHOE He ONPEAEIEHO 3aKOHOM.

I1. OcHOBHBIC MOHATHS M COCTAB NMEPCOHAJIbHBIX JaHHBIX PA0OTHHKOB

2.1. lns ueneit Hacrosmero [1010KeHNs HCIIONIB3YIOTCS CIIELYIOINE OCHOBHBIE TIOHATH:

- TIepCOHANbHbIE JaHHbIe pabOTHHKA - J1t00ast HHPOPMaLUs, OTHOCSIIAsICS K OMpPEIeICHHOMY

WIN OTIpeiesIeMOMY Ha OCHOBaHMHM TakoW MH(pOpMAalUu pabOTHUKY, B TOM YHCIIE ero (paMuIus,
UM, OTYECTBO, TOJ, MECSL, JaTa U MECTO POXKICHMs, aJIpec, CEMEWHOE, COLUAIBHOE,



MUMYIIECTBEHHOE IIOJIOKEHHE, oOpasoBaHue, mnpodeccus, TOXOIbl, Jpyras HHPOpMALS,
Heo0xoauMasi paboTOAATEINIO B CBS3H C TPYAOBBIMUA OTHOIICHHUSIMU;

- 00paboTKa EPCOHAIBHBIX IAHHBIX - JI000€ AeicTBHE (OTIEpalis) HIIM COBOKYITHOCTh ICHCTBUI
(omeparuii), coBepHIaeMbIX C UCMOIB30BAHUEM CPEJICTB aBTOMATH3AIMU WK 0€3 UCIOIb30BAHUS
TaKUX CPEICTB C IEPCOHAJIbHBIMU JIAaHHBIMU, BKIIOYas cOOp, 3aluch, CHUCTEMATH3ALUIO,
HaKOIUIEHHE, XpaHEHUE, YTOUHEHHE (OOHOBIIEHHE, U3MEHEHHUE), U3BJIECUEHUE, HCIOJb30BaHUE,
nepenavy (pacnpocTpaHeHHE, NPEJOCTaBlIEHUE, JOCTYyI), 00e3MYuBaHuE, OJIOKHUpOBAHUE,

YAAJICHUC, YHUUYTOXKCHHUC IICPCOHAIIBHBIX JaHHBIX;

- KOH(QUIEHIMAIBHOCTh MIEPCOHATIBHBIX TAHHBIX - 00s13aTEJILHOE JUIsl COOIIOICHHUS] HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, TOTYYHBILIETr0O IOCTYII K IEPCOHAIBHBIM JJaHHBIM Pa0OTHHUKOB, TpeOOBaHUE
He JIOMyCKaTh UX pacnpoctpaHenus Oe3 cornacus CyObeKTa UM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacIpoCTpaHEHHE IEPCOHAIBHBIX JaHHBIX - JIEWCTBUS, HAIpPABICHHBIE Ha Iepenady
nepcoHaibHbIX JaHHBIX CyObekTa OmpenesieHHOMY Kpyry Jjuil (repenada MEepCOHAIBHBIX
JAHHBIX) WJIK Ha O3HAKOMJIEHHE C IEPCOHAIbHBIMU IaHHBIMU HEOTPAHUUEHHOTO Kpyra JIMII, B TOM
qrciie 00Hapo10BaHUE MEPCOHANBHBIX TaHHBIX pAOOTHUKOB B CPEJICTBAX MacCOBOM HH(popmanuu,
pa3MenieHne B UHHOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX MJIM MPEI0CTaBlIEHUE JOCTYIa
K NepCOHAIBHBIM JaHHBIM CyOBbEKTOB KaKMM-JTHOO0 MHBIM CIIOCOO0OM;

- WCTIOJIb30BaHME MEPCOHATBHBIX JAHHBIX - IEUCTBUS (OTIEpAIMK) ¢ IEPCOHATLHBIMU JTAHHBIMU,
COBEpILIAEMbIE JTOJKHOCTHBIM JIMIOM IIKOJBI B LENSX NPUHATHS PELICHUH WIA COBEpPLICHUS
MHBIX JIEHCTBUH, MOPOXKIAIOUINX IOPUIUUYECKHE TOCIEACTBHS B OTHOLIEHUU PAOOTHUKOB JMOO
MHBIM 00pa30M 3aTparuBalolIUX WX MpaBa U CBOOOIbI UJTH MpaBa U CBOOOIbI IPYTUX JIULL;

- OJIOKHMpOBaHHE NMEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpeKpalieHue cOopa, cucreMaTh3alu,
HAKOIUICHMSI, HCIIOJIb30BAHUS, PACHPOCTPAHEHUS! MEPCOHAIbHBIX NaHHBIX CyObEeKTOB, B TOM
YHClie UX MepelauH;

- YHHUYTOXXCHHUC IIE€PCOHATBHBIX JaHHBIX - HeﬁCTBHH, B PE3YIbTATE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTB COACPKAHUC IIEPCOHATIbHBIX JaHHBIX B HH(i)OpMaHHOHHOﬁ CUCTEMC NIEPCOHATBHBIX
JaHHBIX CY6'BGKTOB WK B PE3YIbTATE KOTOPBIX YHHYTOXAIOTCA MATCPHUAIBHBIC HOCHUTCIIN
IIEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3IuYuBaHUe MNEPCOHAJIbHBIX JaHHBIX - HeﬁCTBHH, B PE3YJbTATC KOTOPBIX HCBO3MOKHO
ONpCACIINTD ITPUHAJIICIKHOCTD IICPCOHAJIbHBIX JAHHBIX KOHKPETHOMY CY6’beKTy;

- O6H.[€I[OCTYHHHC MEPCOHAJIBHBIC TAHHBIC - NICPCOHAJIBHBIC NAHHBIC, JOCTYII HCOIPAaHUYCHHOT'O
Kpyra JIMI K KOTOPBIM IIPEAOCTABJICH C COTJIACHUA Cy@beKTa HJIN Ha KOTOPBIC B COOTBCTCTBUU C
(be,[[epaHLHLIMI/I 3aKOHaMH HC pacinpoCTpaHsaCTCAa Tpe6OBaHI/Ie CO6J'IIOI[CHI/I5I
KOH(I)I/I,Z[CHI_[I/IEUIBHOCTI/I.

- I/IH(I)OpMaI_[I/IH - CBCACHUA (COO6H_ICHI/I$I, I[aHHBIe) HC3aBHUCHUMO OT (I)OpMLI HUX IpCACTABJICHUA.
- JOKYMCHTHPOBAHHAA I/IH(l)OpMaI_II/ISI - Sa(l)I/IKCI/IpOBaHHaSI Ha MaTCpuaJIbHOM HOCHUTCIIC IIYTECM
AOKYMCHTHUPOBAHUS I/IH(I)OpMaI_II/ISI C PCKBU3UTAMHU, TMIO3BOJAOIMIUMU OIPCACIINTL TaKYIO

I/IH(bOpMaI_[I/IIO nJn €€ MaTepHaJ'ILHLIfI HOCHUTCIIb.

2.2. B cocraB NEPCOHAIBHBIX NAaHHBIX CY6’beKTOB Ikoael BXOaAT JAOKYMCHTBI, COACPIKAIIUC
I/IH(bOpMaI_[I/IIO O TaCIOPTHBIX HAaHHBIX, O6pa3OBaHI/II/I, OTHOIIIEHUH K BOHMHCKOM O65133HHOCTI/I,



CEeMEHHOM TT0JI0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUH 3/I0POBbS, a TAKXKE O MPEABIAYIINX MECTaX
UX pabOThI WM y4eOBbl.

2.3. KoMmIiekc JOKyMEHTOB, COMPOBOXKIAIOMINNA MPoIiecc 0(hOpMIICHUS TPYIOBBIX WIH Y4€OHBIX
ornomennit Cyonexra B LlIkone mpu ero npueme, nepeBoe U yBOJIbHEHHH.

2.3.1. Uadopmanus, npeacrapisemas CyobekToM mpu noctymieHnd B [Ikoy, T0oJDKHA UMETh
JNOKyMeHTanbHy0 (opmy. Ilpu 3akirodueHun TpyJOBOro JOroBopa B COOTBETCTBUHU CO CT. 65
TpynoBoro xoaekca Poccuiickoit deneparuu ymio, mocrymnaroiniee Ha padboTy, NPEabsBIsSET
paboToaTento:

- TACHOPT WJIM UHOU JJOKYMEHT, YAOCTOBEPSIOIINMI TNYHOCTD;

- TPYAOBYIO KHUXKKY, 32 HCKIIIOYEHHEM CITy4aeB, KOT/1a TPYJ0BOM JOTOBOP 3aKJIFOUAETCs BIIEPBbIE
WK pabOTHUK MOCTYIAeT Ha paboTy Ha YCIOBUSAX COBMECTUTEILCTBA, JIMOO TPYAOBask KHUKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU WU MO APYruM IpUYUHAM;

- CTPaxoBO€ CBUJIETENICTBO TOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMCHTBI BOMHCKOI'O Y4U€Ta - JJId BOEHHOOOSI3aHHBIX U JIMI, MOJICKAIUX BOUHCKOMY YUCTY,

- JIOKyMeHT 00 o00pa3oBaHHM, O KBaIM(QHUKAIMU WM HAJIWYUM CHEHUANbHBIX 3HAHUW - TpU
MOCTYIUIEHUHU Ha paboTy, TpeOyIOIIYIO ClIeIUAIbHBIX 3HAHUI WU CTIeIMaTbHOU MOATOTOBKY;

- cBuaeTeNnbCTBO 0 prcBoeHun MHH (tipu ero Hanmnuuu y paboTHHKA).
2.3.2. Ilpu odopmnenun CyOnekroB B Illkomy pabGoTHMKOM oOTAena KaapoB 3amloOJHSIETCS
yaupunupoBanHas ¢opma T-2 «JludHass kapTouka paOOTHHUKA», B KOTOPOU OTPaKAIOTCS

ClenyIole aHKeTHbIC U Onorpaduyeckue TaHHble pabOTHUKA:

- obmme cBenenus (P.M.O. paboTHHMKA, &IaTa POXKICHHS, MECTO POXKICHHUS, T'PaXKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax paboThl, COCTOSTHHE B Opake, MacloPTHHIC JaHHbBIC);

- CBE/ICHHS O BOMHCKOM YUETe;
- JaHHBIE O TIpHEMe Ha padoTy;

B nanpHeiimeM B THYHYIO KapTOYKy BHOCSTCS:

- CBE/ICHHSI O MIEPEBOJIaX Ha IPYryIo paboTy;

- CBeJIeHHs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIICHUH KBAIU(UKAIIH;

- CBEJICHUs O MTPO(ECCHOHATILHOMN MEePENOAr0TOBKE;

- CBEJICHU O Harpajax (MOOLIPEHUsX), TOUETHBIX 3BaHUSAX;
- CBeJIeHHs 00 OTIyCKax;

- CBCACHHUA O COLIMAJIbHBIX I'apaHTUAX;



- CBCACHUA O MECTC XKUTCJIBCTBA U KOHTAKTHBIX Teﬂe(i)OHaX.

2.3.3. B llIkone co3aatoTcs U XpaHATCs CIEAYIOLNE IPYNIbl JOKYMEHTOB, COJEpKAIUE JTaHHbIE
(¢} CYG'beKTaX B ¢IMHHUYHOM HUJIHW CBOAHOM BHJC:

2.3.3.1. lokyMeHTBI, coaepKaline nepcoHajibHble 1aHHble CyObeKTOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKJAIONINE TIponecc O(OPMIICHUS TPYJOBBIX OTHOIIEGHUH MNpH TMpHeMe Ha padoTy,
NepeBosie, YBOJBHEHHH; KOMIUIEKC MAaTEpHaoB IO AHKETHPOBAHUIO, TECTHPOBAHUIO;
IIPOBCACHUIO CO6€C€I[0BaHI/H\/JI C KaHAUJaTOM Ha OOJKHOCTDL, NOAJIMHHUKH U KOIIMU IMIPUKA30B 110
JUYHOMY COCTaBy, JIMYHBIC JieJla M TPYIOBBbIE KHIDKKA PAOOTHHKOB; Jela, COJIepKaliue
OCHOBaHMS K TMpHKa3y MO JHUYHOMY COCTaBy; Jela, COJIEpXAllie MaTephaibl aTTecTalluu
pabOTHHKOB; CITY’)KEOHBIX pAacClIeJIOBaHUN; CIPAaBOYHO-UHPOPMANMOHHBIA OaHK JaHHBIX IO
IEepCoOHAITY (KapTOTCKI/I, )KypHaJ'II)I); INOJJIMHHUKKW MW KOIIMHU OTYCTHBIX, AHAJIUTHUYCCKUX U
CIIPaBOYHBIX MaTEPHAIOB, MEPeIaBaeMbIX PYKOBOACTBY LIIkoybl pyKOBOIUTENSIM CTPYKTYPHBIX
HO)IpEB)ICJ'IGHHﬁ; KOIMMKU OTYCTOB, HAIPABJIAICMBIX B TOCYAAPCTBCHHLIC OpPraHbl CTATHCTHUKH,
HaJIOrOBbl€ MHCIEKIUH, BBIIIECTOSIIINE OpraHbl YIPAaBICHUS U APYTUe YUPEKICHUS).

2.3.3.2. JlokyMeHTaus Mo OpraHu3aluu padboThl CTPYKTYPHBIX MOApa3JeNeHUN (MOJ0KEHUS O
CTPYKTYPHBIX  TMOJpa3AeieHUsX, JODKHOCTHBIE  HMHCTPYKIMHM  pPaOOTHUKOB,  IPHKA3bl,
pacrnopsikeHHs, ykazaHus pykoBoacTBa I11kosibl); JOKYMEHTHI 110 IUTAHUPOBAHUIO, YUETY, aHAJIU3Y
1 OTYETHOCTH B 4acTH paboThI ¢ nepcoHanoM LIkob.

II1. Coop, 00padoTKa U 3a1IMTA NEPCOHATBLHBIX JAHHbIX
3.1. Ilopsnok nosy4eHus: MepCOHANbHBIX JAHHBIX.

3.1.1. Bce mnepconampHbie naHHble CyOBbeKkTa cCiemyeT mody4arb y Hero camoro. Ecmum
nepcoHaIbHbIE JaHHbIE PA0OTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK
JOJKeH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYyY€HO MHCbMEHHOE
coriacue. [omKHOCTHOE U0 paboToaaTes A0JKHO cooOuuTh paboTHUKY LlIkomnel 0 memsx,
MIPENIOoJIaraeMblX HCTOYHMKAX M CHOCO0ax IMOJydeHUs MEepCOHAIBHBIX NaHHBIX, a TaKXkKe O
XapakTepe MoJIeKalllKX MMOJIyYeHUI0 IEPCOHANTBHBIX JAHHBIX U MOCJIEICTBUAX OTKa3a pabOTHHKA
JaTh MMUCbMEHHOE COTJIaCUE HA UX MOJYy4YECHHUE.

3.1.2. PaGoromarenr He WMeeT MpaBa IMoOJydyaTh U 00pabaThiBaTh MEPCOHAIBHBIC JAaHHBIC
CybObexkta O ero pacoBOid, HAIMOHAIBHON MNPUHAAJIE)KHOCTH, TMOJUTHYECKUX B3TJISLAAX,
PENUTHO3HBIX WM (GUIOCOPCKUX YOKICHUSIX, COCTOSHUU 3J0POBbS, MHTUMHOUM >Ku3HH. B
Cllydasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHHIA, B COOTBETCTBUHU CO
cT. 24 Konctutynuu Poccuiickoit @enepanuu paboTogarens BIpaBe Mmoixydars 1 o0pabaTeiBaTh
JTAHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO COTJIacHsl.

O6pa60TKa YKa3aHHBIX IEPCOHAJIBHBIX TaHHBIX paGOTHI/IKOB pa6OTOI[aTCJ'IeM BO3MOKHaA TOJIBKO C
HX coriacus J1u00 0e3 UX corilacus B CJICAYHOINUX ClIydasaX:

- HEPCOHAJIbHBIC JaHHBIC SABJIAIOTCS O6H.I€I[OCTYHHBIMI/I;

- HNCPCOHAJIBHBIC HNAHHBLIC OTHOCATCA K COCTOSHUIO 3I0POBbLA pa6OTHI/IKa n ux 06pa60TI<a
HCO6XO,Z[I/IM8. JUI 3allIATBI €ro KU3HU, 3A0POBBA WIN UHBIX JKU3HCHHO BAKHBIX UHTCPCCOB 1100
JKU3HH, 3J0POBbA UJIM UHBIX KU3HCHHO BAXKHBIX MHTCPCCOB JAPYTUX JIMI U NOJTYYCHUC COTJIACHA
pa6OTHI/IKa HCBO3MOXHO,



- Mo TPeOOBAHHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B Ciydasx, MPEAYCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. PabGorosmarens BmpaBe oOpabarhiBaTh nepcoHaibHbIEe AaHHbIE CyOBEKTOB TOJIBKO € UX
MUCbMEHHOTO COTJIacusl.

3.1.4. IlucbMmeHHoOe corjacue cyObekTa Ha 0OpabOTKYy CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsl:

- ¢damunuio, WMs, OTYECTBO, aIpec CYOBEKTa MEePCOHAIBHBIX JAaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOLIEIO €r0 JUYHOCTh, CBEACHMS O JaTe BbIAAYN YKA3aHHOI'O JIOKYMEHTA
Y BBIJJABIIEM €r0 OPraHe;

- HauMeHOBaHHE ((aMUIIUIO, MMS, OTYECTBO) M aJpec OIepaTopa, IMOJIYJarolIero Corjacue
cyOBeKTa MepcoHaIbHBIX JaHHBIX;

- 11e71b 00pabOTKHU MEPCOHAIBHBIX IaHHBIX;

- MepeueHb IMEepPCOHANBHBIX MaHHBIX, Ha 0O0pabOTKY KOTOPBIX JAaeTcsi corjacue CcyObeKTa
MepPCOHAIbHBIX JaHHBIX;

- TMepeyYeHb JACUCTBUIN C NMEPCOHATHHBIMUA JAaHHBIMH, Ha COBEPIICHUE KOTOPBIX JAaeTCSA COTJiacue,
o0111ee oTMcaHue UCITOJIb3YEMBIX OTIEPAaTOPOM CITIOCOO0B 00paOOTKU MTEPCOHAIBHBIX JTAHHBIX;

- CPOK, B TCUCHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAK)KE TIOPSIIOK €Tr0 OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMMUX CITyJasX:

1) 06paboTka nepcoHaNbHBIX JAaHHBIX OCYIIECTBIISICTCSI HA OcHOBaHUM TpynoBoro xojekca P®
WIM HWHOTO (elepaJbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ Ieflb, YCIOBUSA MOJy4eHUS
MEPCOHANBHBIX JAaHHBIX M KPYT CYObEKTOB, MEpPCOHAJIbHBIE JaHHbIE KOTOPBIX IOJUIEKAT
00paboTKe, a TaKKe ONPEAETAIONIero NOJTHOMOYHS paboToIaTeNs;

2) o00paboTka NEpPCOHAIBHBIX JAHHBIX OCYIIECTBJIAETCS B IEJIAX MCIOJIHEHUS TPYAOBOTO
JOTOBOPA;

3) o6pa60TKa MEPCOHANIBHBIX JAHHBIX OCYHICCTBIIACTCA I CTATUCTUYCCKUX UJIN UHBIX HAYYHBIX
nenemn Ipu yCJIOBUHA 00s3aTeNBLHOr0 003 IMYNBaHUS IICPCOHAJIBHBIX JaHHBIX;

4) o6pa60TKa MNEPCOHAJIBHBIX OaHHBIX HeO6XOI[I/IMa AJIA 3allUThl )KU3HH, 3J0POBbA HIIM HHBIX
JKU3HCHHO BAKHBIX UHTCPCCOB pa6OTHI/IKa, €CJIM MOJIYUCHHUEC €TO COIrjIaCusa HEBO3MOXKHO.

3.2. [Topsinok 0oOpaboOTKH, Nepeauu 1 XpaHEHHs IEPCOHATIBHBIX JaHHBIX.

3.2.1. PabotHuk Ilkonbl mpemocTaBiseT pabOTHUKY oTxaena kajapoB IlIkosiel gocToBepHBIE
cBezieHus o cede. PaboTHuk oTena kaapos I1Ikosbl mpoBepseT J0CTOBEPHOCTh CBEACHUH, CBEPS
JIaHHBIE, IPEJOCTABICHHbIE pAOOTHUKOM, C UMEIOIIUMHUCS y PAOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBetctBUU cO cT. 86, 111. 14 TK PO B nensax obecneuenus npas U cBOOO YeloBeKa 1
rpaxjaanuHa gupektop Ilkonsr (PaGotomatens) W ero mpeinctaBuTend mpu oOpaboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHMKA JOJKHBI COOMIOATh CIEYIONINe 001Ie TpeOOBaHuUS:



3.2.2.1. O6paboTKa MEPCOHATBHBIX TAHHBIX MOYET OCYIIECTBISATHCS HCKIIOYUTEILHO B IENSIX
obecrieueHUsT COOJIIOJICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COJCUCTBHUS
paboTHUKAM B TPYJIOYCTPOUCTBE, OOYUCHUHU W MPOJBIKECHHUH TIO CITy’K0e, oOecrieueHus: TNIHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KA4eCTBA BBIMIOJHACMONH pabOThl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenennu odbeMa U CoAepkKaHus, 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX
[IIkoma nomxHa pykoBoacTBoBaThes Koncrutymuen Poccniickoit ®epepannu, TpynoBbiM
KozaekcoM Poccuiickoit denepannu U HHBIMU (eiepaTbHBIMUA 3aKOHAMHU.

3.2.2.3. llpn npuHATHM pElIeHUH, 3aTparuBarolINX HHTepechl paboTHHKa, PaboTonmarens He
MMEET ITpaBa OCHOBBIBATHCSI HA IEPCOHAIILHBIX JAHHBIX pa0OOTHHKA, TOTYYE€HHBIX HCKIIFOUUTEIIBHO
B pe3yJbTaTe UX aBTOMATU3MPOBAHHON 00paOOTKM WIIH AJIEKTPOHHOTO TOJYUYESHHUS.

3.2.2.4. 3ammuTa nepcoHaNbHBIX JaHHBIX CyOBheKTa OT HEMPAaBOMEPHOTO WX MCIIOJIB30BAHUS WIIH
yTpaThl obecnieunBaercs [1Ikomoi 3a cueT ero cpeicTB B MOPSAKE, YCTAHOBIEHHOM (heZiepaibHbIM
3aKOHOM.

3.2.25. CyObekTsl W WX TMPEICTABUTENH JOJDKHBI OBITh O3HAKOMJIEHBI TIOJ] PACIHCKY C
JOKYMCHTaMH U_IKO.]'H)I, YCTaHaBJIMBAOIIUMU TTOPAOOK 06pa6OTKI/I NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 X MpaBax U 00S3aHHOCTSX B ATOU 001acTH.

3.2.2.6. Bo Bcex cinydasx OTka3 paOOTHHUKA OT CBOMIX IIpaB Ha COXpaHEHWE W 3alUTy TaWHBI
HEICUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue MePCOHATbHBIX TAHHBIX

4.1. Tlpu mepenave mnepcoHANBHBIX MaHHBIX CyOBEKTOB IOJDKHBI COOJIOAATHCS CICAYIOIIHE
TpeOOBaHUS:

4.1.1. He coobmate mepcoHanbHble JaHHbIE CyObeKTa TpeThel CTOpOHE 0e3 MHUCHMEHHOTO
corjacusl, 3a UCKJIIOYCHHEM CIIy4aeB, KOTAa 3T0 HE0OXOIUMO B LIEJSIX MPEAYIPEHKACHUS YIPO3bI
YKU3HU U 37J0POBBIO pabOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJICHHBIX ()eAepalbHBIM 3aKOHOM.

4.1.2. He coobmate mnepcoHanbHble naHHble CyObekTa B KOMMEpPYECKHX IeNsix 0e3 ero
nucbMeHHoro cornacus. O0paboTka nmepcoHanbHbIX AaHHBIX CyOBEKTOB B IENAX MPOIBUKECHUS
TOBApOB, padOT, yCIYT HA PHIHKE MYyTEM OCYILECTBICHHS MPSIMbIX KOHTAKTOB C MOTEHIIMATbHBIM
MOTpeOUTEeNIeM C TOMOIIBIO CPEACTB CBSI3U JIONMYCKAETCS TOJBKO C €ro IMpeaBapUTEILHOTO
corjacus.

4.1.3. Hpe,uyr[pem/ITb JiaL, MOJYYUMBHIUX IICPCOHAJIBHBIC NTAHHBIC pa6OTHI/IKa, O TOM, YTO OTH
AAaHHBIC MOT'YT OBITh MCIIOJIb30BaHBI JIUIIb B neisx, 41l KOTOPbIX OHU COO6H_ICHI>I, u Tpe60BaTB oT
OTUX JIUL MNOATBEPKACHUA TOIO, UYTO 3TO IIPaBUIIO COGJHOI[CHO. .HI/ILIa, MOJIYYUBIINC
NEpCOHAJIbHBIC JaHHBIC pa6OTHI/IKa, 00s13aHBI CO6J'IIOI[aTL PEKUM CCKPCTHOCTH
(KOH(I)I/L[[CHI_[I/IEUIBHOCTI/I). I[aHHOC Ilonoxenue He PpacrpoCTpaHAaACTCAd Ha oOMeH NEpCoOHAJIbHBIMU
JaHHbIMHU paGOTHI/II(OB B TOpAAKE, YCTAHOBJICHHOM (I)C,Z[epaJ]LHLIMI/I 3aKOHaMH.

4.1.4. OcymecTBisATh Nepeaayy MEePCOHANbHBIX JAaHHBIX paOOTHUKOB B mpezenax Ilkossl B
COOTBETCTBUU C HacTosuM IlosoxxeHnem.



4.1.5. Pazpemarh JOCTYyll K TMEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIUIaM, TTPH 9TOM YKa3aHHbIE JIUI[A JIOJDKHBI UMETH MTPABO MOJIy4YaTh TOJIBKO T
nepcoHanbHpie JgaHHble CyObeKTa, KOTOpbIE HEOOXOJMMBI I BBIIIOJHEHUS KOHKPETHOM

GbyHKIMH.

4.1.6. He 3ampammBarh WHOOPMAIHIO O COCTOSHUM 370pOBbsi CyOBEKTa, 32 MCKIIFOUEHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTH BBIIIOJHEHUS] paOOTHUKOM TPYI0BOI

byHKIUH.

4.1.7. llepenaBaTh nepcoHanbHbIE JaHHbIE PAOOTHUKA IPEICTABUTENSAM PaOOTHUKOB B MOPSIIIKE,
ycTaHOBJIEHHOM TpynoBbiM kojxekcoMm Poccuiickot @enepanuy, M OrpaHUYMBATH ATy
MH(OPMALIMIO TOJBKO TEMU MEPCOHAIBHBIMU JAHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOIUMBI IS
BBITNIOJIHEHUS YKQ3aHHBIMU NPEJICTABUTENAMHU UX QYHKIUH.

4.2. XpaHeHue 1 UCTI0JIb30BaHHE EPCOHAIBHBIX JaHHBIX CyObEeKTOB!

4.2.1. IlepconanpHbie TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHSITCS B OT/IEIE KaIpPOB.

4.2.2. TlepcoHanbHble AaHHbIE PaOOTHUKOB MOTYT OBITh MOJYYEHBI, IPOXOAUTH NAIbHEUIIYIO
00paboTKy U IepenaBaTbCs Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM
BUJIE.

4.3. Ilpu noay4eHUH NepCOHANbHBIX JAHHBIX HE OT pa0OTHHUKA (32 UCKJIIOUEHHUEM CIIydaeB, €CIIU
MepCOHANbHBIC JTaHHBIC OBUIM TMPETOCTABJICHBI PadOTOMATENI0 HAa OCHOBAaHHMH (eaepaibHOTO
3aKOHA MJIM €CJIU NIePCOHANIbHBIE JaHHbIE SIBJIAIOTCS OOIIENOCTYIHBIMHI) pabOTOIaTeNb 10 Havaa
00pabOTKM TaKWX TMEPCOHATIBHBIX JAaHHBIX O0S3aH MPEJOCTABUTH PAOOTHHUKY CIEAYIONIYIO
nHpopMaInIo:

- HauMeHoBaHue ((pamMuIus, UMs1, 0OTUECTBO) U aJIpec OIepaTopa WK €ro MpeJCTaBUTEs;

- 11e1b 00pabOTKU MEPCOHAIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE;

- IpeanojaracMaI€ MoJIb30BaTCIIN IIEPCOHAIBHBIX JaHHBIX

- YCTAHOBJICHHBIC HACTOAIIUM CDG,I[epaJ'IBHBIM 3aKOHOM IIpaBa Cy6’LeKTa MNEPCOHAJIBHBIX JaHHBIX.

V. JlocTyn K NepcOHaIbHBIM JJaHHBIM paOOTHUKOB

5.1. IlpaBo noctyna K nepcoHaybHbIM JaHHBIM CyOBbEKTOB UMEIOT:
- nupekTop lIkoms! 1 ero 3amecTureny,

- CeKpeTapb IUPEKTOPa,;

- COTPYJHUKH OyXTraJlTepuu;

5.2. CyObexT nepcoHanbHbIX JaHHbIX [1IKoBl HMeeT paBo:



5.2.1. Honyanb JOCTYII K CBOUMM ICPCOHAJIBHBIM JaHHBIM W O3HAKOMJICHUC C HMUMHU, BKIIIOHasA
IpaBo Ha 0€3BO3ME3IHOE MOTyYeHUE KOMHUiT TF000i 3aIiCH, co/ieprKalleil IepcoHalbHbIE JaHHbIE
paboTHUKA.

5.2.2. TpeboBarh oT PaboTomarens yro4HEHWs, WUCKIIOYCHUS WU HUCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTApPCBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WJIH HE SIBJISFOIIAX
HeoOxomuMbIMHE JTst PaboToaTens mepcoHaNbHbBIX JaHHBIX.

5.2.3. Ilonyyats ot IIKoJIBI:

- CBEJICHHUS O JIMLAX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHAIbHBIM JaHHBIM WJIA KOTOPBIM MOXET
OBITh IIPEIOCTABIIEH TAKOW JOCTYII;

- TIepeueHb 00padaThIBAEMbIX MTEPCOHAIBHBIX TAHHBIX U UICTOYHUK UX TOJIYUYEHUS,
- CpOKH 00pabOTKH MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHUS;

- CBCACHHUA O TOM, KaKHC€ HOPUIUYCCKUE TMOCIICACTBUA JIA CY6'BGKTa NMEPCOHAIBHBIX JAaHHBIX
MO>KET MOBJIEYH 3a cO00M 00paboTKa €ro NepCoOHANbHBIX JAHHBIX.

5.2.3. Tpebosatp uzBenienus LlIkomoit Bcex Jwil, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIC
WIM HEMNOJIHbIe IEepPCOHAJbHBIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYEHHUSX,
WCIPABIICHUAX WU JOMOJHEHUSX.

O0xaoBaTh B YIIOJTHOMOYCHHBIN OpraH 1o 3amuTe npaB CyObeKTOB MepCOHATBLHBIX JaHHBIX WIIN
B Cy/leOHOM TOpsAKE HEMpaBOMEpHbIE AcHcTBUA Wiau Oe3xeiictBus Llkombr mpu obpaboTke u
3alIUTe ero MepCOHATBHBIX JAHHBIX.

5.3. KomupoBaTh ¥ JAeNaTh BBIMUCKH TEPCOHATBHBIX JaHHBIX CyOBEKTOB pasperniaeTcs
UCKITIOYUTENFHO B CITY)KEOHBIX LIEJISIX C MUChbMEHHOTO pa3pellieHusl HauajJlbHUKa OT/IeNa KaIpoB.

5.4. Tlepenaya uHpOpPMAIIMK TPETheH CTOPOHE BO3MOXHA TOJBKO TPU IMHCHMEHHOM COTJIACHUHU
pPabOTHHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYIICHHE HOPM, PErYIHPYIOMIUX 00pabOTKY U 3alIUTY MEPCOHATBHBIX
TAHHBIX

6.1. PaGotHuku I1IkoJibl, BUHOBHBIE B HAPYLLIEHUH HOPM, PErYIUPYIOILUX MOJTy4eHue, 00paboTKy
U 3alIMTy MEPCOHAIBHBIX JAaHHBIX PAO0THMKA, HECYT IUCLMILIMHAPHYIO aAMHUHUCTPATHBHYIO,
I'paXXJIaHCKO-IIPaBOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (perepaibHbIMU
3aKOHaMH.

6.2. JIupeKkTop LIKOJIBI 32 HAPYIIEHUE HOPM, PETYIUPYIOLIUX MOJydeHrue, 00paboTKy U 3alIUTy
NEePCOHATIBHBIX JaHHBIX Pa0OTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 n 5.39 Koxnekca 00 aAMMHUCTpAaTHBHBIX INpaBoHapymeHusx Poccuiickoit ®denepaunu, a
TaKke BO3MEIIAaeT pabOTHHUKY yiiepd, NPUYMHEHHBIH HEMpPaBOMEPHBIM HCIIOJIb30BaHHEM
uH(pOpMaINH, CoAepIKalllel NepcoHaNbHbIe JaHHbIE PA0OTHUKA.



